
 
 

EMPLOYMENT 
OPPORTUNITY 

 
 

Job Title:   Legal Navigator  
 
Terms: Full-time (37.5 hours per week). Funding is confirmed to March 2026. 

Position may be extended if additional funding can be confirmed. 
 
Salary Range: $60,000 to $63,000 per annum plus health benefits 
 
Location: This position can be filled remotely, and individuals working outside of 

Vancouver and the Lower Mainland are encouraged to apply. 
 
Closing Date: January 30, 2022 – please note that interviews may conducted in a 

rolling basis as we receive applicants. 
 
 

 
 
Job Summary: 
 
Rise Women’s Legal Centre is a community legal clinic providing accessible legal services that 
are responsive to the unique needs of self-identifying women and gender diverse clients, 
primarily in the area of family law. Rise clients are often caught in the gap between being 
ineligible for legal aid yet unable to afford legal representation. Rise provides a variety of 
services including legal navigation, unbundled services to clients as well as providing training 
and support to legal advocates and anti-violence workers. 
 
This position will expand Rise’s direct services for clients who are experiencing family violence 
and will involve helping clients to navigate the legal system through the provision of legal 
information, assistance with applications to legal aid, and referrals. This position will also 
screen clients into Rise’s Virtual Legal Clinic (VLC). The successful candidate will participate 
in the development of training for justice system participants and creating public legal 
education materials that are tailored for this group of clients each year. This is a new position, 
and the successful applicant will work with Rise’s existing team to promote the new service 
and contribute to its development. 
 
 
Essential Responsibilities 
 
• Conduct intake interviews with clients to determine suitability for Rise VLC services and help 

connect clients to Rise’s virtual legal advocate, staff lawyers or volunteer lawyers. 
• Screen for family violence, identify urgent safety concerns and provide community referrals 

to clients where appropriate, including facilitated referrals and third-party applications for 
services and non-legal supports. 



• Help clients identify next steps and their path through the legal system, including any steps 
that may not require a lawyer. 

• Identify steps that clients can take while waiting to receive assistance. 
• Provide direct advocacy services to clients identified by community partners or family law 

advocates, including providing information on family law, family violence screening and 
support, warm referrals to resources. 

• Provide assistance with maintaining client files and ensure that file data is captured in 
practice management software. 

• Work directly with Rise’s legal team, volunteer lawyers, and VLC community partners to 
improve VLC services. 

• Schedule and manage appointments for clients accessing the VLC. 
• Identify and maintain knowledge of resources and programs across BC. 
• Build and maintain relationships with organizations across BC. 
• Identify ways to make VLC more accessible to diverse groups of women and implement 

necessary changes. 
• Identify areas where training is required for partnering organisations and assist VLC lawyer 

in developing training for support workers and advocates. 
• Participate in regular training sessions for VLC community partners as requested, and may 

deliver training in legal navigation and case management. 
• Engage in knowledge transfer by participating in the development of PLEI materials. 
 
 
Working Conditions: 

• Full-time, 37.5 hours per week. 
 
Qualifications: 
 
We are looking for candidates with the following qualifications: 
 

• Certificate or Diploma in Law, Social Work, or Paralegal Program 
• Minimum one year experience in working with women who have experienced family 

violence 
• Experience in legal advocacy in the area of family law; experience in complementary 

areas of law like immigration, child protection and criminal law an asset 
• Ability to speak languages in addition to English is an asset 
• Have an interest in systemic issues affecting women in BC 
• Strong communication and relationship-building skills 
• Ability to think strategically about systems development  
• Ability to prioritize and respond to shifting program needs 
• Strong record-keeping skills, including utilizing legal case management and reporting 

software 
• Knowledge of legal resources in BC an asset, but not a requirement 

 



Rise Women’s Legal Centre is strongly committed to equity and diversity within its community. 
We especially welcome applications from Indigenous persons, racialized persons, persons 
with disabilities, persons with diverse sexual orientations and gender identities, and others 
with the skills, knowledge and experience to productively engage with diverse communities.  
 
Please apply by January 30, 2022 (before midnight, Pacific Standard Time) by sending your 
cover letter and resume or cv (in PDF format) to Andrea Bryson, Case Manager, at 
 intake@womenslegalcentre.ca with the subject line “Legal Navigator”. 
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